' Audacity Getting Started

Audacity allows you the ability to record voice, edit

and create podcasts. Slide 1 of -
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Index * Click on the Start Button
* Click on All Programs
* Click on Audacity
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' Editing Tools
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|T Selection Tool: This is a cursor.

7= Envelope Tool: Change the volume.
£

‘ 7 Draw Tool: Modify the tracks.

Zoom Tool: Zoom in and out on

ﬁ Audio tracks.
l H! Time Shift Tool: Adjust position of
o tracks —slide left or right.
* Multi Tool: All tools access at one time.

Audio Track Controls
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Pauses playback and recording

(]
- Begins play where the cursor is
located.
Stops recording.
I« Rewind to the beginning of the
track.
W Moves to the end of the track.
o Records at the location of the cursor.
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Tools
Fit the selection in

window — zooms
until the selection
Undo just fits inside the

window
Redo

Trim away the audio
outside of the selection

Fit project in
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Paste
Zoom In

I;; i
oy
B
=<
=
O
¢
©)

Cut




Audacity

Record Shift/Move Audio
*  Click the Record Button (the cursor track *  When you import audio or press stop and begin
will begin to move) recording again you will have two lines of audio
* Click Stop when you are done recording. overlapping. You can move or shift the tracks.
*  Click on the Time Shift Tool. | «»
* Note: You can press pause to take a break, *  With your mouse, drag the track to the left or
but must push record or stop to end the right.

recording after pressing pause.

Import
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You Fan add Royal.ty Free or Non.Copyrlghted R ‘ m
music to your project or to have in the =
background of your project. o m

* Click on Project in the top toolbar. mons. 2sisenz | o
* Click File = L
* Click on Import Audio. Locate the file. = ao

*  Your audio should import as another
track on your project. (Ifitis in stereo it
will take up two rows)




Audacity

' Save

Delete Audio
You can save your project as you work by
clicking Save As and then choose a file to save * Click on the Selection Tool ﬂ
your project until you are ready to publish '
your project. * Highlight the section you want to delete

Background Music Fade

Remember to use music that is free or royalty
play. Consult the Symbaloo that you received
during our in-service during October.

* Choose the Jﬁ
envelope tool
* Click on the

audio track.
* Create dots that * Press Delete on the keyboard
W allow you to
increase or *  You will remove the audio selection

decrease the

amount of
W M background
music you will
hear behind
your voice

recording.




Export your Podcast

When you have completed the project you
are ready to export the final project so others
can listen to your podcast as an mp3file.

File J Edit View Transport Tracks Generate  Effe
* Click on File o —
* Click on Expor o Cet
*  Openyour My Recant Files ’
Music Folder
fa Ctrisw
Eawe Projact Cirl+S
Sava Project s
_@ M}" Music Eava Comprassad Copy of Projact
Mame Check Dependancies
) Intro_data Open Metadata Editor_
| Playlists
4] 130_full_take S g
|&] Intro 14399 Eepert
|| Intro .
Export Salaction_

Audacity

Type in a file name and make sure the file
type shows MP3
— i
File name: \ -
Save as type: MP3 Files / -
Click on Save
Use arrow keys {or RETURN key after editing) to navigate fields.
Tag Value
Artist Name Bob Acri
Track Title Sleep Away
Album Title Bob Acri
Track Number 3 i
‘fear 2004 |
Genre Jazz
Comments Blujazz Productions
Band Bob Acri
Composer Robert R. Acri
[ Add ] [ Remave ] [ Clear ]
Genres Template
Edit... ] [ Reset... ] [ Load... ] [ Save... ] [ Set Default ]
‘[ oK ]‘ Cancel ]

Click Ok when this box pops up



Manager

Login to School Center

Go your Site

Create Document Manager to Host your
Podcasts

Click on Edit Page

Click on Select Page Settings

Check the box next to Enable Podcasts

—J

P=ge Type :  Document Manager
Page Title ;| “Document Manager (Intranest)
Subdirectory

[[] pazzword pratect this page in View mode

[F] Show hit counter

Default category : | Show Al E|
Category Sort Order : Alphabetcsl E|

D Hide other categories when viswing a category
|

ow descriptions

D Enable podoast support

" Al semrEr= on uploaded files

D Show PowerPoint files on your page with the Scribd flash player

School Center Set-Up — Doc

* Click Done
* Select Podcast Settings in the Tool Bar

‘ Podcast Setfings ? Share Data

* Typein description

*  Owner Name

* Owner Email

* Other fields are optional

* Click Done
Title: “Document Manager (Intranet)
Description: Podcasts
Cramer Mame: Lisa Lund
Oamer Email: llundiFusd232 ong
—
= i
Sub-Category: Cesign El
iTunes URL:




Center

* Select new Document from toolbar at the top

lr- Page Settings .- Mlzar Pana l‘"‘ Frlit Maw

[=x

"% MNew Content Baox

' Mew Document "

* Choose Standard Mode and Click Select Upload

Method

"' Enhanced Mode

! Standard Mode

[eelect multiple files to upload (Java)]

[eelect indnidual files bo upload (non-Java)]

"' Remote File Select Upload Method
fink fo & document fhat iz aiready on the infemef]

* Click Browse and select the file to upload

Please dlick the "Browse" button to select a file to upload.

Browse. ..
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130 _full_take-a-=l
Intro t899
Intro

Intro

Upload Podcast to School

Upload Complete — Click Done

Please dick the "Browse" button to select a file to upload.

Intro ItB99.mp3

Upload Complete

| ']
- -4

Change the name of your File and Select Category

| /ﬁmam\

A

First Grade Podcas]

Click Done — 4

You will see the file with MP3

—

First Grade Podcast "o (0) 18.10 MB Today 3:08 pm Support
Documents



Lesson Plan Ideas * Record test accommodations for students
who need to hear questions and start and
stop as needed.

* Podcast — Record student stories and then
upload them to your website so parents can
hear their students reading. You can also
upload their recordings to Movie Maker and
put in pictures of work from their classroom.

* Practice Reading Fluency — students read
for 2-3 minutes then listen to their
recording and evaluate their own reading

* Creating Songs — Students create songs to
teach about concepts in the classroom

* Record Stories for Younger Readers — read
stories and put download them to a
shared file for students to listen to and
hear model reading

* Record Directions — Record directions for
students who need repeated direction on
assignments

* Record Book or Movie Reviews

* Make an audio/radio announcement — this
could be a radio show, persuasive
argument, commercial, etc.

* Retell Stories — Record their retell and the
teacher can listen to see if students
understood story elements




